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Delegation of Provisioning Rights

Access Management Utility (AMU) has been updated to enable school principals to delegate the authorisation process to a
nominated staff member. This enables staff other than the principal, to provision teaching staff to the DET portal.

Please note: This is a delegated responsibility and should not be given to all staff.

Select AMU (Access Management Utility)

e select your school from the drop down menu

¢ select SMU (Staff Management Utility)
from the Applications list

e click Next.

The columns shows: Staff List, Administrator
and Non-Gov Staff Admin.

In the Non-Gov Staff Admin column, tick the
box next to the staff member who is to have
provisioning rights.

The nominated staff member will now have the
rights to provision staff for access to the DET
portal.

When the nominated staff member next
logs into the DET portal, they will now see
SMU (Staff Management Utility) in ‘My
Applications’.

They can now:

® reset passwords

e add staff

¢ update staff details

e extend account expiry dates

Our Intranet

NSW Department of Education & Training [Seach oeT et |[G0]
SET Administration
Access Management Utility.
View Help o =
ome Welcome SCOTT.GILBERT
L 3lease select a Location (+ Org Urit for TAFE Col eges) end Appication, then clck the Next buton o contue.
Loation(s) ~-SELECTa DFT locaton - B]
OR
Non Gov Location(s) 'l Hallows Prmary School - 1306 B]
Application(s) () AU - Access Management Utilty
) PSC - Premier's Sporting Challenge
() SMART2 - Senool Measurement, Assessment & Reporting ool<it
@ SHU - Staff Nanzgement Utity
B ransiated Documents | Conditons of use | Acronyms & abbreviations | Help | Contactus
Report inzorrect, out-of-date, or missing in‘ormation

Our Intranet

NSW Department of Education & Training [

SET Administration

Staff utiity - All School
View Help v !

Home * This is @ real-time aoplicaton, as you make changes on this screen User recorcs & security profles are being updated immediately.
Logalf * Some Staff members are Isted tvice at the same location because they hold two postions at that location, .. A full ime/Temparary postion o a Casual position.

Filter : Teacher @ Non-Teacher@ Casual Teacher@ Casual Non-Teacher @  Others®@  Show Postion

‘ Staff List Administrator | Non Gov Staff Admin

Demot Cemo g o
Demot Cemo o #
Duplicate Andy 5] 8]

Our Intranet

NSW Department of Education & Training [

View Help
Search Utilities

Staff Management Utility.

Stalf Management +  Welcome SCOTT.GILBERT

The Staff management Uity allows authosed users to manage staff passwords, Sea-ch for staf datais c.g.: e-all acdress, DET UserlD, Location, Contact Derals, Resek DET
UserID and view & download reorts.

Reports ) Plzase select a Menu Item from left hand side Menu ° proceec further.

88 Transiated Documents | Conditions of use | Acronyms & abbreviations | Helo | Contact s
Repart incorrect, out-of-date, ¢r miss ng infermation

EDUCATIONAL MEASUREMENT AND SCHOOL ACCOUNTABILITY DIRECTORATE

25 NOVEMBER 2010



