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Reporting English language proficiency to 
parents: written reports 
EAL/D students learn English whilst simultaneously learning curriculum content. It is 
important that EAL/D students’ progress in English language learning is measured and 
reported to parents in addition to progress in curriculum learning. All EAL/D learners are 
required to have information about their English language proficiency included in their 
school report as outlined in the Policy Standards – Implementation document for 
Curriculum planning and programming, assessing and reporting to parents K-12 policy (to 
be used for 2022 planning). 

This document describes a process schools can use to plan for reporting the English 
language proficiency of their students. 

Reports for EAL/D learners 
EAL/D learners’ reports must show: 

• their EAL/D Learning Progression phase (as identified in ERN)

• a comment about the student’s progress in learning English

• information about how the student’s English language learning has been supported.

How to identify EAL/D learners 
The flowchart below describes the process for identifying students who are EAL/D 
learners. EAL/D learners require their English language proficiency to be reported to 
parents. 

Figure 1 How to identify EAL/D learners 

https://education.nsw.gov.au/content/dam/main-education/policy-library/public/implementation-documents/pd-2005-0290-01.pdf
https://education.nsw.gov.au/content/dam/main-education/policy-library/public/implementation-documents/pd-2005-0290-01.pdf
https://education.nsw.gov.au/content/dam/main-education/policy-library/public/implementation-documents/pd-2005-0290-01.pdf


2 Reporting English language proficiency to parents: written reports 

Who is responsible for reporting English language proficiency to 
parents? 
All teachers are required to support the English language learning of their EAL/D students. 
Schools are required to put processes in place to ensure that information regarding EAL/D 
students’ English language proficiency is effectively communicated to parents. School 
processes should clearly identify the roles and responsibilities of classroom/ subject 
teachers and EAL/D teachers in the reporting process.  

The flowchart below describes the process for allocating English language proficiency 
reporting responsibilities to teachers. 

Figure 2 Allocating English language proficiency reporting responsibilities 

Classroom/subject teachers 
The English language learning needs of EAL/D students are met alongside curriculum 
learning needs as part of teachers’ regular teaching practice. Reporting on the English 
language progress of EAL/D students, and the support provided, can be completed by 
classroom/subject teachers using current assessment data with reference to the ACARA 
EAL/D Learning Progression. This tool can be used by classroom teachers to identify 
students’ English language learning phase. EAL/D Learning Progression phases need to 
be recorded in Maintain EAL/D on ERN and updated every 6 months. 

A student’s EAL/D Learning Progression phase only needs to be included once on the 
report, not for each subject. Schools should decide where this information is to be 
included. Secondary subject teachers can, however, provide a comment about a student’s 
progress in learning English relevant to their subject area. Online professional learning is 
available to support teachers in using and understanding the EAL/D Learning Progression. 

https://docs.acara.edu.au/resources/EALD_Learning_Progression.pdf
https://docs.acara.edu.au/resources/EALD_Learning_Progression.pdf
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EAL/D teachers 

EAL/D teachers have specialist language teaching knowledge and can support 
class/subject teachers, who they collaboratively teach or work with, to meet the English 
language reporting requirements. 

EAL/D teachers can assist classroom teachers to access EAL/D Learning Progression 
phase data from Maintain EAL/D on ERN. They can provide advice to teachers on 
selecting teaching strategies which are responsive to students’ English language learning 
needs. 

Where EAL/D teachers provide direct or significant support to EAL/D students, it is 
recommended that they prepare an additional, more detailed report of students’ English 
language proficiency for parents with reference to the ESL Scales. This detailed report is 
in addition to the class/ subject teachers English language proficiency reporting 
requirements. 

Communicating with parents about English language proficiency 

All reports to parents should be written in plain English. In addition, it is important for the 
class teacher, or EAL/D specialist teacher, to discuss the child’s learning with parents and 
carers. This could include: 

• organising a parent/teacher meeting with an interpreter to discuss their child’s
report. Whilst translation of individual school reports into parents preferred language
is not available through the Department’s translation services, telephone or onsite
interpreters can verbally interpret aspects of the report during parent/ teacher
meetings.

• providing translated documents for parents to support their general understanding of
NSW Department of Education school reports. These include:

• Written reports for primary and secondary students

• Written reports for students learning English as an additional language (EAL/D)

• How to contact the telephone interpreter service

https://education.nsw.gov.au/schooling/translated-documents
https://education.nsw.gov.au/schooling/translated-documents/eald-written-reports.html
https://education.nsw.gov.au/schooling/translated-documents/eald-written-reports
https://education.nsw.gov.au/schooling/translated-documents/telephone-interpreter-service
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Integrated reports 

English language proficiency reporting must meet the requirements outlined in the Policy 
Standards for Curriculum Planning and Programming, Assessing and Reporting to Parents 
K-12. Schools may develop English language proficiency reports in formats that suit their 
school context, the level of expertise of the teacher/EAL/D teacher and the needs of their 
EAL/D students and parents.  English language proficiency report information can be 
integrated into the student’s class/ subject report. 

The sample reports below demonstrate how teachers can integrate the EAL/D English 
language proficiency reporting requirements into class/ subject reports. 

Sample 1: EAL/D reporting in general comments 

This sample report demonstrates how a Year 5 teacher has included their EAL/D English 
language proficiency reporting requirements at the end of a student’s report as part of the 
general comments.  

The EAL/D English language proficiency reporting requirements have been highlighted in 
orange. 

Sample 2: EAL/D reporting in science 

This sample report demonstrates how a Science teacher has reported a Stage 4 EAL/D 
student’s English language progress in Science alongside their content knowledge and 
achievement.  
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The EAL/D English language proficiency reporting requirements have been highlighted in 
orange. 
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Additional reports by EAL/D teachers 
An additional EAL/D report may be developed by EAL/D teachers. This is in addition to the 
classroom/ subject teacher EAL/D reporting requirements. Schools have autonomy over 
the design of EAL/D specialist report formats and can include these as an additional 
report, or as an additional section of classroom/ subject reports. Sample EAL/D teacher 
reports have been provided below. 

Sample 1: Beginning phase 
The following sample EAL/D report could be included as either an additional page to class/ 
subject teacher reports or as a separate report. The EAL/D report provides information 
about the overall EAL/D Learning Progression phase and more detailed information 
informed by the ESL Scales descriptors. A comment is provided which identifies English 
language support and progress in learning English. 
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Sample 2 Emerging phase 
The following EAL/D report could be included as either an additional page to class/subject 
teacher reports or as a separate report. This sample provides information about the 
students EAL/D Learning Progression phases across the 4 modes as well as the students 
overall EAL/D Learning Progression phase. A comment is provided which identifies the 
students English language learning progress linked to the modes. 

For more information 

See the Multicultural Education web pages for advice on assessment and reporting, or 
contact: 

Elizabeth Campbell, EAL/D Education Coordinator elizabeth.m.campbell@det.nsw.edu.au 

Jodie Braiding, EAL/D Education Advisor rural & regional jodie.braiding@det.nsw.edu.au 

Sascha Ogilvy, EAL/D Education Advisor 7-12 sascha.ogilvy2@det.nsw.edu.au 

Kate Harris, EAL/D Education Advisor K-6 kate.harris34@det.nsw.edu.au 

mailto:elizabeth.m.campbell@det.nsw.edu.au
mailto:jodie.braiding@det.nsw.edu.au
mailto:sascha.ogilvy2@det.nsw.edu.au
mailto:kate.harris34@det.nsw.edu.au
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